Viewing & Printing Pay Stubs in ESCAPE - the Employee Online Portal
1. At the CCOE.net website, click on Employees.
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Check Your Email

Home Administration Department ; Employees Reports Events Partners Contact Us

2. Atthe E mp | opyge, elisk on Employee Portal.

Employees

Colusa COE / Employees

Check Your Email

Help Desk
Get help with your IT issue.

CCOE Forms
Including direct depositftim
teacher forms and morg.

Internal Staff Docughients
View internal staff flocumer

Employee Porta
View your personal em
loyee Portal.

3. ThefirsttimeyouareatEs c ap e T,elickbnCredtemeyvyser.

ESCAPE

TECHNOLOGY

Username

Password

Create new user?
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4. Enter Your Personal Information and click on Register.

ESCAPE
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TECHNOLOGY Enter your personal information
Work Email

In order to successfully register, the
information you provide must match the Last Name
information already on file with your

employer. Date of Birth ###/##/#iHt#

. Last 4 of SSN
Email

Create a password

Last Name 8 Characters

1 Capital Letter

Date of Birth

1 Lowercase Letter

Last 4 SSN 1 Special Character (~!@#5$%"&*)

=A =4 =4 =4 =

1 Number
Create Password

Confirm password

Confirm Password

CANC".L REGISTER

5. You have 5 minutes to type in a Confirmation key that will be emailed to you.
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Respond Quick Steps Move: Editing Speech Zoon

A confirmation code was sent to you.
This code will expire in: Employee Portal <escape@escapetech.com> ccherwin@

4 n 548 (D) dlick here to download pictures. To help protect your privacy, Outhook prevented automatic download of some pictures in this message.

Enter the confirmation code below.
Your Username is: jjones@district.edu You must enter this confirmation key within the next 5 minutes. Confirmation ky: 082778

Confirmation Code

SIGN OUT CONFIRM

[Test] Employee Online Portal: New User Registration Confirmation

© Didn't receive your code?

**Write down and save your Username and Password in a safe and private location.**



6. Choose your Or g a n iaadalickioroSelect.

ESCAPE

TECHNOLOGY

Choose which organization you would
like to sign in to.

Organization

¢ Colusa COE

SIGN OUT SELECT

7. When you are logged into Escape, click on My Payroll.
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@‘. My Payroll Alerts
fu 3]

& vy information Your Education Specialist Instruction Credential will be expiring on 12/31/2019 ‘I 20

‘Your Education Specialist Instruction Credential will be expiring on 01/01/2020
Your 30-Day Substitute Teaching Permit expired on 01/01/2019
07/30/2019 Pay Check now available

Hours
&) My Benefits

Pending W4 has been submitted and awaiting approval
Pending DE4 has been submitted and awaiting approval

D Documents

PEeeeB

‘ Pay Dates

Last Paycheck

“‘ 7 8 9 w0 M 12 13

8. AtMy P gdfick an khé small View Paycheck button.

P& Viy Fayrol
. PAYCHECK CALCULATOR
Payroll History ‘ Withholdings

Last Pay Period Net Pay
Pay Period: 07/29/19 - 07/29/19 $3,504.11
Pay Date: 07/30/2019 Taxes
Federal Tax: S (0} $745.55

State Tax: $(0) Pre-Tax Deductions

$485.34

Misc. Deductions

5$0.00
Recent Paychecks
Pay Date Gross Pay
07/30/2019 $4,735.00 $3504.11 @ &3
06/28/2019 -$163.73 5300041 @ &
06/28/2019 50.00 . L

05/31/2019 $6,177.80 $3520.81 @ &3




9. Click on the Print button.

[+ Duwnlu

First

1of1 > Last

Esiamani of Empayes Eaminge ena Cenubene

Disdrict: Coisig County Offes of Egucation - DI CTRE Rum Dl TEINE
Empicyse:  Joa Frisadry S D TN
Empioyss 1D: 002481 Loestion: 081 - Coluss Eounty 0fica of Bd Py Period End Datec L=t ]
Eay Datal une LI Esmmac Emapiorgaes DM QuetIIAC Zant (i)
ADDITONALIEN TR 034 T 4TI Fazen Aimezidng B3 54047
Uppizery LR asaay
AR WRERRLGIg Hem A
= Surrarner Baslags
Vemmes lae Refand
= TR E0 ag BT
 ENT oM BRE TAY 15398
= Denlsi LR
© WdiaE P T LT
* Dvargeid Pramiuna TR
TEII'ILEHI\B!IDIII 1, 1308 13145 88
| Cumeed Wagss: Arssc wags By E magiorver GEnin busany Lwment kil ']
AR TN PR 4725 Cumend ‘Wanric. Cute| Mericsrs Ead AR
DEDLLTORE 1.#4% | Eaminas LTI 1R4SEET | ATRA(H Haa ANy
WET PaY: 1AM | g azenm | W 217 w2
s P thashgy| AR Comp Mem LT
renemal (8 3 w 0

¥TaTE: [§ - @

[

DAl

Ladra Balbdssi

porant Meccagec

Ve arvdeaBsl will exgin on D1AUTIIL

Questions?

Contact Diana Chavez in Human Resources

Opauply TN opP N

dchavez@ccoe.net



